
1. Include the following as they relate to the AGENCY’s request.

a. List the functions below for which the agency has qualified staff and the responsible position.  Attach a list of the
individuals on the AGENCY staff who currently fill those positions and a brief summary of their qualifications.
This list will need to be updated whenever staffing changes occur.  An AGENCY will be approved to acquire
based upon staff qualifications.

(1)  Program Administation

Agency Position

(2)  Appraisal

Agency Position

(3)  Appraisal Review

Agency Position

(4)  Acquisition

Agency Position

(5)  Relocation

Agency Position

(6)  Property Management

Agency Position

Right of Way Property
Acquisition Procedures

Local Agency and Address

Department of the Local Agency

The AGENCY has the following expertise and personnel capabilities to accomplish these functions:

The above named local agency, hereinafter called the “AGENCY”, desiring to acquire Real Property in accordance with the
state Uniform Relocation Assistance and Real Property Acquisition Act (Ch. 8.26 RCW) and state regulations (Ch.
468-100 WAC) and  applicable federal regulations hereby adopts the following procedures to implement the above statutes
and Washington Administrative Code.

The above named department of the local agency, hereinafter called the “DEPARTMENT”, is responsible for the real
property acquisition and relocation activities on projects administered by the AGENCY.  To fulfill the above requirements
the DEPARTMENT will acquire right-of-way in accordance with the policies set forth in the Washington State Department
of Transportation Right of Way Manual (M26-01) and Local Agency Guidelines manual (M 36-6).
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b. Any functions for which the Agency does not have staff will be contracted for with WSDOT, another local
agency with approved procedures or an outside contractor.  An AGENCY that proposes to use outside
contractors for any of the above functions will need to work closely with the WSDOT Local Agency Coordinator
and Highways & Local Programs to ensure all requirements are met.  When the  AGENCY proposes to have a
staff person negotiate who is not experienced in negotiation for FHWA funded  projects the Coordinator must be
given a reasonable opportunity to review all offers and supporting data before they are presented to the property
owners.

c. An AGENCY wishing to take advantage of an Appraisal Waiver process on properties valued at $10,000 or less
should make their proposed waiver process a part of these procedures.  The process outlined in LAG  manual
Appendix 25.146 has already been approved.  The AGENCY may submit a process different than that shown
and it will be reviewed and approved if it provides sufficient information to determine value.

d. Attach a copy of the Agency’s administrative settlement policy showing the approving authority(s) and the
process involved in making administrative settlements.

2. All projects shall be available for review by the FHWA and the state at any time and all project documents shall
be retained and available for inspection during the plan development, right-of-way and construction stages and
for a three year period following acceptance of the projects by WSDOT.

3. Approval of the AGENCY’s procedures by WSDOT may be rescinded at any time the Agency is found to no
longer have qualified staff or is found to be in non-compliance with the regulations.  The rescission may be
applied to all or part of the functions approved.

LOCAL AGENCY
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